INTERNATIONAL SHIPMENTS

1) Shipment must arrive at least 2 weeks in advance, as the procedures to clear it out of Customs takes about 5 working days. 

Note: We recommend not to use DHL, UPS or FedEx as a way of shipping as it can take more time to get to the final destination due to Mexico City Custom.

2)
Consignee should be a responsible person from your Company.

3)
Shipment should be addressed to the Hotel.

4)
It is necessary a letter to the attention of the Customs Administration in Cancun stating the following data:  date of convention, hotel, type of material and that your representative in Cancun (TI) is authorized by your Company to release such items from Customs.

Upon sending the shipment:

Following are the documents needed for the shipment procedure.

1)
Copy of the airway bill cargo.

2)
Copy of the passport from the person that will be responsible as Consignee.

3)
Copy of the Commercial Invoice detailing all the items.

4)
Invoice should be under the name of the Consignee.

5)
Invoice should mention that this is a Temporary Exportation.

6)
Invoice should mention that items are gifts for the participants and that these will be taken back to USA by each individual.

7)
Also, should specify the following:

· Amount of boxes or equipment being sent.

· Each box should have a detailed list of the contents.

· In case that there is an item in the box not described in the list, this would cause a delay in releasing the shipment and would have an extra cost.

· Brand of the items.

· Logo

· Model

· Serial number

· Country of manufacture

· Individual value

8)
In the case of cameras it should specify type of camera, camcorder, photograph, type of lens, sizes, etc.

9)
Audiovisual equipment:

· It is required a letter to the attention of Customs Administration in Cancun, Q. Roo advising that the equipment will be used at the Convention and that it will be returned to USA. as soon as the Convention is over.

· Letter should specify also, Convention dates, Hotel and a detailed description of each equipment.

10)
Taxes and broker's fee are around a 25% each, over the amount declared.

11)
All the information should be translated to Spanish.

12)
All type of merchandise with the Company logo printed on it and the unit value is $100.00 US or less per item will not pay taxes, but will pay the broker's fee.

We recommend the following companies:

Global Caribbean / Guillesa Internacional
PH: 305 893 8553 / FX: 305 893 2517

EMAIL: convention@globalcaribbean.com 

Lion
PH: +52 998 884 2727 / FX: +52 998 884 2728

EMAIL: adelvalle@aavalle.com.mx / jbhopper@lioexhibition.com 

